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COMMISSION ON PHYTOSANITARY MEASURES

Third Session

Rome, 7 – 11 April 2008

Acceptance of correspondence in electronic format
Agenda Item 13.2.2 of the Provisional Agenda
1.
The Second Session of the CPM requested IPPC contact points in NPPOs and RPPOs to use the model text provided in Appendix 13 of the CPM-2 report (see annex) to inform the Secretariat if they no longer required hard copies of correspondence. Very few responses were received by the deadline of 31 August 2007. A further reminder was sent by e-mail to IPPC contact points with little response.

2.
A function has since been added to the International Phytosanitary Portal (IPP) to allow NPPOs and RPPOs to indicate their correspondence format preference on-line at any time. This option is available by logging in, choosing “edit topic” on the top right of the page for the NPPO or RPPO, and modifying the field “Correspondence Format” by choosing the button “view form”.

3.
By default, if no correspondence format preference has been indicated, the contact point will continue to receive both hard copies of correspondence and electronic notifications of the availability of documents. Once a correspondence format is selected (by using the function on the IPP or by sending the model text), the IPPC Secretariat uses this format for all future correspondence. The preference for correspondence format can be changed at any time.

4.
Members are encouraged to opt to receive electronic correspondence only, either by using the function on the IPP or by sending the model text.

5.
All members receive notification of availability of documents through e-mail with a link to the relevant documents. Notifications are made in several languages as resources allow and are sent to the e-mail address(es) of each contact point as given on the IPP. Note that it is possible to list more than one alternate e-mail address. Contact points are urged to verify that the contact information listed on the IPP is up-to-date.

6.
Regarding preferences for file formats expressed at CPM-2, the Secretariat has been posting on the IPP, where possible, word processing files (and not PDFs). A request was also made at CPM-2 that contracting parties should be able to choose to be notified of availability of documents or to receive documents by e-mail. The Secretariat is not able to implement multiple mechanisms for the automatic distribution of documents due to constraints with file sizes and subsequent blocking of e-mail boxes of recipients.

7.
The following NPPOs and RPPOs have opted to receive IPPC correspondence in electronic format only (as of 26 March 2008):

8.

	NPPOs
	RPPOs

	Australia
	Finland
	COSAVE

	Belgium
	Morocco
	

	Brazil
	New Zealand
	

	Bulgaria
	Slovenia
	

	Canada
	Sri Lanka
	

	Chile
	Switzerland
	

	Czech Republic
	Thailand
	

	Denmark
	Trinidad and Tobago
	

	Ecuador
	United States
	

	Estonia
	
	


9.
The CPM is invited to:
1. Encourage members to opt to receive electronic correspondence only, either by using the function on the IPP or by sending the model text.
Model text for letter on acceptance of correspondence in electronic format

Subject: Acceptance of correspondence in electronic format from the IPPC Secretariat to all IPPC contact points

On behalf of NPPO/contracting party ........................... [name] or RPPO:  .................... [name]

We will download electronic copies of documents published on the IPP for IPPC Secretariat correspondence sent to all contracting parties. No hard copies need be mailed. We understand that notifications of availability of documents will still be sent to us by e-mail (except for the annual meeting of the CPM) with a distinct link to the relevant documents. 

...........................................



.....................

Name of IPPC Contact Point



Date

...........................................

Signature

Please send letter to:

IPPC Secretariat

AGPP-FAO

viale delle Terme di Caracalla

00153 Rome, Italy

Fax: +39-06-570 54819

e-mail: ippc@fao.org (scanned copy with signature please).

	For reasons of economy, this document is produced in a limited number of copies. Delegates and observers are kindly requested to bring it to the meetings and to refrain from asking for additional copies, unless strictly indispensable.
Most FAO meeting documents are available on Internet at www.fao.org
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